Grimoldby and Manby Parish Council

Ref: Audit 23-24

THE FOLLOWING ACCOUNTING
STATEMENTS, AS PUBLISHED
ON 20" JUNE 2024,

ARE UNAUDITED AND MAY
BE SUBJECT TO CHANGE.

Signed: ....... LAt Z%ﬁ:ﬁ:’(i;ﬁ{,f;i?.ﬁ. ..................
Clerk and RFO
20™ June 2024

Mrs. L. Phillips, Clerk to the Council, 9 Alexandra Road, Louth, LN11 OND
Email: grimoldbyandmanbypc@outlook.com
Tel: 07887480834
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Annual Governance and Accountability Return 2023/24 Form 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities*:
* where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed
£6.5 million; or
* where the higher of gross income or gross expenditure was £25,000
or less but that;
* are unable to certify themselves as exempt (fee payable); or
» have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2023/24

1. Every smaller authority in England that sither received gross income or incurred gross expenditure
exceeding £25,000 must complete Form 3 of the Annual Governance and Accountability Return at the
end of each financial year in accordance with Proper Practices.

. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:
* The Annual Internal Audit Report must be completed by the authority’s internal auditor.
* Sections 1 and 2 must be completed and approved by the authority.
* Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2024,

4. An authority with sither gross income or gross expenditure exceeding £25.000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as axampt, oris
requesting a limited assurance review, must return to the external auditor by email or post {not both)
no later than 30 June 2024, Reminder lettars will incur a charge of £40 +VAT
» the Annual Governance and Accountability Return Sections 1 and 2, together with
» a bank reconciliation as at 31 March 2024
» an explanation of any significant year on ysar variances in the accounting statements
» notification of the commencement date of the pariod for the exercise of public righis
» Annual internal Audit Raport 2023/24

Unless requested, do not send any additional documents 1o your external auditor. Your external auditor will

ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the
Annual Governance and Accountability Section 1, Section 2 and Section 3 — External Auditor Report
and Certificate will be returned to the authority by email or post.

[N™]

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the foliowing information on
the authority website/webpage:

Before 1 July 2024 authorities must publish:

* Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited;

* Section 1 - Annual Governance Statement 2023/24, approved and signed, page 4

* Section 2 - Accounting Statements 2023/24, approved and signed, page 5

Not later than 30 September 2024 authorities must publish:

+ Notice of conclusion of audit

» Section 3 - External Auditor Report and Certificate

+ Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review.
is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Interal Audit Report, page 3.

The Annual Governance and Accountability Retum constitutss the annual return referred to in the Accounts and Audit Regulations 2015,
Throughout, the words "external auditor’ have the same meaning as the words local auditor in the Accounts and Audit Regulations 2015

*for & complete fist of bodies that may be smaller authoiitiss refar to schedule 2 o the Local Audit and Accountabifity Act 2014,

Annual Governance and Accountability Return 2023/24 Form 3 . Page 1cof8
Local Councils, internai Drainage Boards and other Smaller Authorities™
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Guidanée notes on completing Form 3 of the Annual Governance an

Accountability Return (AGAR) 2023/24
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* You must inform your external auditor about any change of Clerk, Responsible Financral Officer or
Chair, and provide relevant authority owned generic email addresses and telephone numbers,

» Make surs thal the copy of the bank reconciiiation to be sent 1o your external auditor wi'
the bank accounts. If the authority holds any short-term investments, note their value o
raconciliation, The mna? auditor must be ahiv to agree the bank reconciliation i
statements (Sect page 5). An explanation: must be provided of any ¢
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All sections Have afl highlightad boxas been completed? o
Has all additional information requested, Including the dates set for the period P
1

for the exercise of public rights, been provided for the external auditor?

Internal Audit Report | Have althighlightad boxes besn complsted by the internal auditor and explanations provided?| 7

Seaction 1 For any statement to which the response is ‘no’, has an sxplanation been published? | W ik
} I npu
Saciion 2 Has the Responsible Finansial Officer signad the accounting statements bafors P
i authority for approval? v
3 approval of the accoun fmu: f
| ?:he Chair of the approval m v
Has an sxpianation of significant variations been 7
Has the bank recongiliation as at 31 March 2024 conclied to Box 87 i
Has an sxplanation of any differsnce betwesan [NgI
Sections 1 and 2 Trust funds ~ have all disclosures besn mads if the autho ! s 1
sole managing trustee? NB: do not send frust account ﬂj statements unlass requested. | 7Y

“Governance and Accountability for Smaller Authorities in England - a Practitioners’ Guide to Proper Practizes,
y r
can be downicaded from www.nalc.gov.uk or from www.ada.org.uik

Governance and Accountability Pﬁi'im". .
souncils rmal Drainags Bma, ds and o
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During the financial year endad 31 March 2024, this authority’s internal auditor acting independently and on the
basis f an assessment of risk, carried out a selective assessment of compliance with the ralevant procedurss and
conirois in operation and obtained appropriate evidence from the authority,

The internal audit for 2023/24 has been carried out in accordance with this authorily’s needs and planned coverage.
On tms o sis of the findings in the areas examined, the internal audit conclusions a u marised in this table. Set
out below are the objectives of internal control and alongside are the internal audit co C!d%qo 13 on whether, in all
significant respacts, the conirof objectives wers being achieved throughout the financial year to a standard adequate
to meet the neads of this authority,

(:

Internal control objective

- Appropriate accounting records have been properly kept throughout the financial ysar.
B. This authority complied with its financial regulations, payments were supported by invoices, all
experiditure was approved and VAT was appropriately accountad for,

of arrangements o mianage these.

D. The precept or rates requirement resulted from an adseguate budgetary process; progress againsi

C. This authority assessed the significant risks to achisving its cbjectives and reviewed the adequacy /’
the budget was raguiarly monitored; and resarves ware appropriate. 1_/

E. Expected income was fully racelved, basad on L,orrec{ prices, properly recorded and promptiy
banked; and VAT was appropriataly accountsd for, /

F. Petty cash paymsnts wers properly sue,;o*fed by recaipts, all petty cash expenditurs was approvad o
and VAT appropriately accounted for, v

G. Salaries o empioyees and allowances to members were paid in accordance with this authority's /
approvals, and PAYE and Ni requirameanis were properly applisd. i

I. Periodic bank account reconciliations wers urooerly carriad out during the year,

J. Accounting statements prepared during the year wars prepared on the correct accounting basis {raceipts
and paymenis or Income and expenditure), agreed o the cash book, supported by an adequate audit \v/
trail from underlying records and whers appropriate debiors and creditors wers properly recorded.

H. Asset and invastments ragisters were somplete and accurate and properly maintained. v
VA
I/

K. H the authority certified itseif as exempt from a limitad assurance review in 2022/23, it met the

exemption criterfa and correctly declarad itself exampt. /f the authority had a limited assurance \/’
review of its 2022/23 AGAR tick "not covered”)
L. The authority published ths required information on a wabsite/webpage up 1o dais at the time of the
internal audit In accordance with the relevant fegislation. v
M. in the & year covered by this AGAR, the authority corractly provided for a period for the exearcisa of /
uubh 'g ts as required by the Accounis and Audit Rxsgniatlom (dJ"’I"g 20253-24 AGAR period, v’

Hic rights in relation (o the 2022-23 AGAR evidenced by & notine o the websits and/or
aufhonty approved minutes confirming the dates set},

N. The authority has complied with the publication requirements for 2022/23 AGAR /
(358 AGAR Fage 1 Guidance Notes). %

0. (For local councils only)
Trust funds (including charitabie) — The coundii met iis responsibilities as a trustes, | 1

For any other risk areas identified by this authority adequate controls axisted {ist any other risk areas on separate sheets if needsd).

Date{s) internal audit undertaken Name of person who carriad out the intemal audit
) -
Plie & Clh J (CoPel

Signature of person who

carried autthe internal audit Accs (:-’"‘V‘ Date ')DI e | P

*If the response is ‘no’ please state the implications and action being taken to address any weakness in control
identified (add separate sheets if needed).

TNote: ¥ the response is not covered please state when *he most recent internal audit work was done in this arga and when it s
next pianned: or, f coverage is not required, the annual internal aucit report must expiain why not (add separats shests if needed),

An nua Governance and Accountability Return 2023/24 Form 3 Page 3 of §
Local Councils, Internal Drainage Boards and other Smaller Authorities
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| Governance Statement 2023/24

Section 1 — Annua

We acknowledge as the members of:

-

CEWOOLORN 4 VRN~

FREISH

PAGE 4 OF 10

COUACLL

our responsibility for ensuring that there is a sound systemn of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect 1o the Accounting Statements for the year ended 31 March 2024, that:

—

. We have put in place arrangements for effective financial
management during the year, and for the preparation of
the accounting statements.

prepared jis accounfing statements in accordance
with e Accounts and Audit Reguiations.

2. We maintained an adequate system of internal control
including measurss designed io prevent and detect fraud
and corruption and reviewad iis affectiveness.

made proper arrangements and accepted responsibility
for safeguarding the public money and resources in |
its charge.

[

. We 100k all reasonable steps o assure ourselves
| that there are no matters of actual or potentiaj
non-compliance with laws, regulations and Proper

on the ability of this authority to conduct iis
business or manage iis finances.

Practices that could have a significant financial effect v

fas only done what it has the legai power to do and has
compiied with Proper Practices in doing so.

4. Wa provided proper opportunity during the year for
the exercise of electors’ rights in accordance with the
requirements of the Accounts and Audit Regulations.

during the year gave afl persons interssted the opportunity to
inspect and ask guestions about this authority’s accounts.

5. We carried cut an assessment of tha risks facing this
authaority and took appropriats steps to manage those
risks, including the introduction of internal controls andfor

external insurance cover where required.

considered and documented the finanzial and other risks if
faces and dealf with them oroperfy.

6. We maintainad throughout the year an adequate and
effective system of internal audit of the accouniing
records and control systems.

arranged for a competent person, independent of the financial
controis and procedures, to give an objective view on wheiher
internal controls mest the needs of this smailer authority,

7. We took apgropriate action on ail matiers raised
in reports from internal and external audit.

responded {0 matiers broughi to its altention by internal and
external audit

8. We considerad whether any litigation, liabilities or
commitments, events or iransactions, oscurring either
during or afier the year-and, have a financial impact on
this authority and, where appropriate, have included them
in the accounting siatements.

w0

. (For iccal counclis only} Trust funds inciuding
charitable. In our capacity as the sole managing
trustes we discharged our accouniability
responsibilities for the flind(syassets, including
financial reporting and, if required, independent
examination or audit.

disciosed everything if should have about iis business activity
during the year including events taking place after the year
end if relevant,

has met all of its responsibilities where, as a body
corporate, it s a scie managing trusies of a local
frust or frusts

s

V4

*Please provide explanations to the external auditor on a separate sheet for each ‘No’ response and describe
how the authority will address the weaknesses identified. These sheets must be published with the Annuaj

Governance Statement.

This Annual Governance Statement was approved at a
meeting of the authority on:

{afl ! 2 [:’ x.,'Li..{_

and recorded as minute raference:

T34 b

Signed by the Chair and Clerk of the mesting whers
approval was given:

Chair B

Clark N ER | XY

HTTFES /¢ EDRACLOEN — ukacid S PA 1St Lincoinsturt . (ev UK
Annual Governance and Accountability Return 2023/24 Form 3 Page 4016

Local Councils, Interna! Drainage Boards and other Smaller Authorities*
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Section 2 - Accounting Statements 2023/24 for

CEMACU DR 1 IARAN PREISH Counocid

1. Balances brought Total balances and reserves at the beginning of the year
forward ) (f . = ) 3’&1‘ S as recorded in the financial records. Yaiue must agree fo
) - N S

Box 7 of pre 237,

Totai amount of precept {or for IDBs rates and levies;
2 recelved or racelvabls in the year. Exclude any grants
received,

Total incoms or receipls as recorded in the cashbook jess
SZ210% i 2 S the pracept or rates/levies recelved lline 2}, Inciude any
’ grants received.

4.{-) Siaff costs Total expenditure or payments made o and o behalf

p ) 5o of all employees. include gross safarizs and wagss,

Ll 5C Sl S employers NI contributions, smpioyers pension

contributions, gratuilies and severance paymeants.
5. {-) Loan interasisapital Total expenditure or payments of capital and Interest
repaymenis Nl {\ ov b made during the year on the authorily s borrowings {if any}.
6. {-3 All other pavments Total expenditure or payments as recorded i the cash-
e 2 ({04 A ;:. book less staff costs {ine 4) and ioan inferest/eapital

repaymenis {line 5;.

7. {=) Balances carried Total balances and reseyves at the end of the year. Must

A i e I = T EHe W P VST
forward ? sy S 2 IA ] 4. | equal (14243 - {4+5+8).
8. Total value of cash and The sum of alf ni and deposit bank accounts, cash
short term invastments / SR | i/‘ § ’} ; L % holdings and short ferm investments held as at 31 March -
: To agree with bank reconciliation.
9. Totai fixed assels plus The value of aif the properly the autfwority owns — it is made
¥ ! ;
long term investmenis / <x, S b <) % S | up of all its fixed assets and fong term investmenis as at
< - o o - i N .
and assets % 31 March.
10. Total borrowings y The outstanding capital balance as at 31 March of all loans
ANSTE NS S} from third parties {including PWLS).

11a. Disclosurs note re Trust funds / The Council, as a body corporate, acts as sole trustee and
(inciuding charitabis) Y is responsible for managing Trust funds or assats.

11b. Disclosure note re Trust fun The figures in the accounting statements abovs
{including charitable} L~ exciude any Trust transactions.

{ certify that for the year ended 31 March 2024 the Accounting | | confirm that these Agcouniing Statemants were

Statements in this Annual Governance and Accountability approved by this autherity on this date:

Return have been prepared on either a receipts and payments

or income and expenditure basis following the guidancs in

Governance and Accountability for Smalier Authorities —a |
Mrionars’ 31 ) D i s e - »fAi | N n 2

?.raczmcag.a \JU}‘?B e} Proper "rati.r ces and present fairly as recorded in minute referance:

the financial position of this authority, |

Signed by Responsibie Financial Officer before being |

presented to the authority for approval

1% j Loy o ; PR & l“[“‘é‘

.—I iy

H
) g,; C .

2

Ll 2. c. { €L/3 ¢ Signed by Chair of the mesting whers the Accounting
Statements were approved

Gilosi2ozy | ,,——;}-?__ =4 (I

Annual Governance and Accountability Return 2023/24 Form 3 Page 50f 8
Local Councils, Internal Drainage Boards and other Smallsr Authorities”
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Section 3 — External Auditor’'s Report and Certificate 2023/24

In respect of CRMACLDRM 4 NI PARISHL (DOrc

1 Respective responsibilities of the auditor and the authority

Our responsibllity as auditors to complete a limited assurance review is set out by the National Audit Office (NAD). Alimited
assurancs revisw is not a full statutory audit, it doss not constitute ar audit carried out in accordance with International
Standards on Auditing (UK & Ireland} and hence it does not provide the same level of assurance that such an audit would.
Tre UK Government has determin ;ed that & lower level of assurance than that provided by a full statutory audit is appropriate

for those local public bodies with the lowest levais of spending.

Under a limited assurance review, the audifor is responsible for reviewing Sections 1 and 2 of the Annual Govamance and
Accouniabilily Returmn in accoriame with NAC Auditor Guidance Mote 02 (AGN 02 as issued by the NAD on behalf of the
Comptrofler and Auditor General. AGN 02 is available from the NAD wabsite ~
hitps/iaww.nao.org.uk/code-audit-practice/guidance-and-information-for-auditors/ .

This authority is responsible for ensuring that its financial management is adequate and sffective and that it has

a sound system of internal control. The authorily prepares an 1 Annual Governance and Accountabilit

accordance with Proper Practicas ;ndCh

+ summarises the accounting records for the vear ended 31 March 2024; and
« confirms and provides assurance on those matters that are relevant to our duties and responsibilities as exismal auditors.

2 External auditor’s limited assurance opinion 2023/24

{Except for the matter.

reported balow)” on the basis of our review of Bections 1 and 2 of the Annual Governance and Accountability Return, in
our opinion the informat.m in Sections 1 and 2 of the Annual Bover nance and Accountability Return is ,n accord ith Proper Practices and
no other maiters corne o our attention giving causs for concern that ralsvant legisiation and regulatory requ nvmensa *rave not heen met.
{*dslete as appropriats).

oy

(continue on a separaie sheet ¥ requirsd)

Cther mattars not aifecting our opinion which we draw (0 the attention of the authority:

(continue on 2 separais shest f ra UJTS(J
el

3 External auditor certificate 2023/24

Wa certi; srtify” that we have complated our raview of |
Accountability Retumn, and dischare 'Ad our responsibiiities under
for the year andad 31 March 2024,

bility Act 2014,

“We do not certify complation becauss:

External Audiior Mams

Exiernal Auditor Signature [ate

Annual Governance and Accountabliity Return 2023/24 Form 3 Page 8 of 8
Local Councils, Infarnal Drainage Boards and other Smaller Authorities”




GRIMOLDBY AND MANBY PARISH COUNCIL - LINCOLNSHIRE PAGE 7 OF 10

CONFIRMATION OF THE DATES OF THE PERIOD FOR THE
EXERCISE OF PUBLIC RIGHTS

Name of smaller authority: («i ¥<7 o LNRY 4 !fV\'ﬁf\% D)ki i”ﬁ 2 i5H LUCNW

County Area (local councils and parish meetings only): Li N {,{}I N {Q‘H“Q 4

On behalf of the smaller authority, | confirm that the dates set for the period for the
exercise of public rights are as follows:

Commencing on Fi’é_’li}ﬂ\ff ZI'SP JL}&_}’E‘ Z('}ZL,L

m——

and ending on [HoeShHAY 15T A WGOST Zo2iy

(Please enter the dates set by the smaller authority as appropriate which must be 30 working days (i.e. Monday ~
Friday only, and not Bank Holidays) inclusive and must include the first 10 working days of July 2023 (j.e.
Monday 3 July — Friday 14 July).

We have suggested the following dates: Monday 5 June ~ Friday 14 July 2023. The latest possible dates that
comply with the statutory requirements are Monday 3 July — Friday 11 August 2023))

. ) g h
Signed: LA s

4

Role: Utk [ 24

This form is only for use by smaller authorities subject to a

review:
Please submit this form to PKF Littlejohn LLP with the AGAR Form 3 and other requested
documentation — this form is not for publication on your website.




GRIMOLDBY AND MANBY PARISH COUNCIL - LINCOLNSHIRE

Bank reconciliation — pro forma

PAGE 8 OF 10

This reconciliation should include all bank and building society accounts, including short term investment accounts. It must agree to Box & in
the column headed “Year ending 31 March 2024” in Section 2 of the AGAR - and will also agree to Box 7 where the accounts are prepared on
a receipts and payments basis. Please complete the highlighted boxes, remembering that unpresented cheques should be entered as negative

figures.
Name of smaller authority: [Grimoldby and Manby Parish Council |
County area (local councils and parish meetings only): lLincolnshire ]

Financial year ending 31 March 20xx

Prepared by (Name and Role): [Mrs. L. Phillips, Clerk/RFO
Date: 25/05/2024
£ £
Balance per bank statements as at 31/3/24:
Treasurers Account 80,842.8
80,8428
Petty cash float (if applicable) -
Less: any unpresented cheques as at 31/3/24 (enter these as negative numbers)
1429 (40.00)
1450 (139.20)
1458 (110.00)
1459 (200.00)
[add more lines if necessary] 1460 (55.00)
1461 (92.00)
1463 (200.00)
1464 (65.00)
(901.20)

Add: any un-banked cash as at 31/3/24
N/A -

Net balances as at 31/3/24 (Box 8)

_T799416_
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GRIMOLDBY AND MANBY PARISH COUNCIL - LINCOLNSHIRE
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GRIMOLDBY AND MANBY PARISH COUNCIL - LINCOLNSHIRE

Contact details

Name of smaller authority:

County Area (local councils and parish meetings only):

PAGE 10 OF 10

(L 2imenBy + Manar  Parist (eoncd

Lfi\éd@l:\}ﬁﬂﬁlé

Please complete this form and send it back to us with the AGAR or exemption certificate

Clerk/RFO (Main contact) Chair
Name ! . p s e
mMes . L.m. Prwses ME. T. KNOLOLES
Address CRIMGLOBY + MAREY St CHURCH STReET
Pﬁ.%kg‘&i (‘:c;; ECZLC . LOOTH
C}Hu:xﬁm Ll 982
LOUTH
LNH OO0
Daytime . . .
telephone OT327 30 R34 Cse7 o139
number
Mobile telephone o o Y
number P Cf’? ?2‘7 ﬁi—c‘gf}g gL{— N ‘f% )
Email address CRUMOLOBY ANDIMARN R L& CEOWOLDRHC LLRA ¢~
COTLOCE. Corm CUiLockK - Com




